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Loose Bead Society
of Greater Milwaukee




Loose Bead Society Annual Spring Retreat
March 2 – 4, 2018
DoubleTree Racine Habourwalk Hotel, 223 Gas Light Circle, Racine, WI

Information may be added and electronically submitted. A formal contract will be sent to applicants when the final process of class selection has been completed.
Please attach a jpeg image(s) showing the completed project and return with this proposal no later than September 8, 2017.  If your class is selected, a 600 dpi (or better) image will be appreciated.  
Please submit via email (preferred) to Retreat@LooseBeadSociety.org or via US mail to: 
Maureen Bartz, Attention: Retreat, 5415 Amberwood Lane, Greenfield WI  53221-3203
~~~ Teacher Information ~~~
Name: 

Address:   

City/State/Zip: 

Home Phone: 

Cell Phone: 

Website: (optional) 

Email Address: 


  I am the only instructor     Secondary Teacher Name (if applicable)  _____________________________  
What days/times are you available to teach this class (check your preferences)?
______   Friday afternoon, March 2 1:30pm-4:30pm


  Saturday morning, March 3 8:30am-11:30am

  Saturday afternoon, March 3, 1:30pm-4:30pm

  Sunday morning, March 4, 8:30am-11:30am

  Sunday afternoon, March 4, 1:30pm-4:30pm
Any comments you wish to tell us about teaching days/times?
A Teacher’s Marketplace is planned for Saturday evening, March 3th from 7:30pm – 9:30pm.  We highly encourage you to take advantage of this selling opportunity.  The Marketplace is a benefit that is provided at no cost to you.
Do you plan to plan to participate in the Teacher’s Marketplace?       Yes_____        No_____
~~~ Class Information ~~~

Class Title: 

Class Description: 
Please list any unique or new technique(s) taught in this class:

Please list any unique or new material(s) used in this class:

Class Maximum: 

What is the maximum number of students that can participate in your class?  (We may adjust this number due to room capacity.)
Class Minimum: 

What is the minimum number of students that you would teach?

Skill Level:

Based on the descriptions listed below, check the level of experience needed to take your class.  Please try to be accurate to avoid students who do not possess the skills needed to be successful in the class. 

  All levels (open to everyone of all skill levels)


  Beginner (not proficient with this type of work)


  Intermediate (has basic knowledge of the technique(s), ready to learn variations)


  Advanced (has completed several projects using this technique(s), ready for a challenge)

Class Length:  Select the approximate length of your class:  
   


3 hours

6 hours
(Our members have shown a preference for 3 hour classes during our Retreat.)

Project Completion:  Will most students complete their project in class?
_______Yes
 ______No
Teacher Supply List:

Will you be offering a kit consisting of material(s) and/or tool(s) to sell to your students?


Yes      
No

How much will you be charging for your kit?     
We highly recommend you provide reasonably priced kits.  We give students the option of purchasing a kit or bringing their own supplies.
Please list the material(s) (if any) your kit will contain:
(Please include specific sizes and amounts and types, if appropriate)

Please list the tool(s) (if any) your kit will contain:
Other Teacher Material(s) and/or Tool(s) – Please list any other material(s) and/or tool(s) that you will allow the students to use during class:

(For example, a teacher might allow students to use the teacher’s tin snips or clay-baking toaster oven or glue or wax during class.)

Anything else you will bring to class that is pertinent for students to know?

Student Supply List:  We understand, and we make the students aware that if the student chooses not 


        
        to purchase your kit, the student is responsible for bringing every item –

        materials and/or tools – listed in your kit (above).
Please list the material(s) other than what is in your kit (if any) that students must bring to class:

(Please include specific sizes and amounts and types, if appropriate.)
Please list the tool(s) other than what is in your kit (if any) that students must bring to class:

Some common items that a class might require could include:


Needles (specify size)

Beading Thread (specify size/type)


Pliers (specify type)


Wire Cutters


Beading Wax 

Glue (specify type)


Scissors


Tape Measure

Scoop/Triangle


Beading Mat/Work Surface


Task Light
______Microcrystalline Wax

Magnifiers (if needed)

Anything else that students should to bring to class?
Please include a short biography of your work and teaching experience for possible inclusion in the Retreat brochure or for publication on our website.
~~~ Agreement / Financial Information ~~~

If any of your classes are selected, a formal contract will be sent to you by approximately September 24, 2017.
The compensation for the instructors will be based on the following fee structure:
· Instructors will receive $25.00 per student for 3 hour classes or $50.00 per student for 6 hour classes.
· Instructors will receive 100% of their kit fees.

Instructors will be paid in full, within fourteen (14) business days after the close of the event.

Travel expenses and lodging are not included.

Teachers may sell their kits, patterns, supplies, etc. before and after class to students in that class.  To facilitate sales to the other attendees, there will be a Teachers Marketplace on Saturday, March 3rd, from 7:30 pm – 9:30 pm. We urge you to take advantage of this additional selling opportunity since it is offered at no cost to you. 
.
By signing this agreement, I agree with these regulations.

Signature

Date

An electronic submission will assume agreement.

